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Subject: Delegation of power to Administrative Officer- reg.
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_ The Director under the provisions at Sl. No. 1(k) of the Schedule (Para 46
of the Bye-laws) of the Institute hereby delegate the following administrative powers
to Shri Mudit Sharma, Administrative Officer, with immediate effect:-
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(i) To attest the entries in the Service Books of Officers/Officials of the
Institute after due approval of the Competent Authority in the relevant file.
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(ii) To sanction CL/RH and EL/HPL/Commuted Leave in respect of group “B”
& “C” Employees up to two weeks.
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(iii) To sign and verify plaints, written documents, statements, affidavits,
petitions and tabular statements of Institute or defend suits, action and other

legal proceedings on behalf of the Institute/Governing council with the
approval of the Director.
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(iv) To sign the correspondence as directed by/on behalf of the Director.
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(v)To attest the stock register and entries thereof of the central stock.
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